Louisiana State Archives
Digital Image Request

The Louisiana State Archives is not authorized or staffed to engage in comprehensive research
for images in our collections. Reference assistance is available in referring patrons to collections
which may hold requested images by phone, postal mail and/or email; however collections must
be researched by the patrons within the Louisiana State Archives Research Library to choose
images requested for duplication. A limited number of photographs have been digitized in our
collections, therefore images not previously digitized will be on an “as requested” basis and may
require 24 hours or more depending on the amount of images requested.

After conducting your research in the Louisiana State Archives Research Library, please list the
image(s) requested (attach a sheet for additional images):

ACCESSION NUMBER COLLECTION NAME IMAGE DESCRIPTION

Images will be scanned at the archival standard of 600dpi and in TIFF format at a cost of $10 per
image ($100 per image for commercial use) processing and usage fee. These requests apply only
to existing original photograph collections, and all copyright and collection restrictions apply.
Please refer to the Louisiana State Archives Policy on the Reproduction of Archival Images (LH
10) and Request for Permission to Publish (LFP 12) for commercial use.

Submit check or money order to:
Research Library
Secretary of State
P.O. Box 94125
Baton Rouge, LA 70804-9125

Please do not send cash! Payment must be received before the Digital Image Request will
be processed.

For further assistance please write the above address, phone 225.922.1208 or email
library@sos.la.gov.
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