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 Closed Party Primary Elections 

A. The following offices are party primary offices: U.S. Senator, U.S. Representative, La. 
Supreme Court Justice, Public Service Commissioner (PSC), and Board of Elementary 
and Secondary Education Member (BESE). 

B. Democratic and Republican closed party primaries will be held in the Spring of each 
election year when any of these races is on the ballot. 

C. Voters who are registered as Democrat or Republican can only participate in their party's 
primary. Voters who are not affiliated with any party (No Party) can choose to participate in 
either the Democratic or Republican party primary, or they can choose to vote an 
unaffiliated ballot which will only have propositions or races that are open to all voters. 

D. Voters registered as No Party must complete a Declaration of Ballot Choice (DBC) 
Form (Figure 3) before they are able to vote in a closed party primary election. These 
voters will be noted in the precinct register (Figure 4) as DECLARATION REQUIRED. 

E. Voters who are not registered with the Democratic or Republican party and are not 
registered as No Party will only be able to vote if there is a race or proposition on the ballot 
that is not a closed party primary office. If there are only closed races on the ballot, the 
precinct register (Figure 4) will be pre-printed with NOT ELIGIBLE FOR ELECTION. 

F. For closed party primary elections, there will be a Closed Party Primary Poster (CPP 
Poster) to hang near the sample ballots on election day (See Section 5.01: What to Post 
at the Polling Place). 

 Precinct Register in a Closed Party Primary Election 

In a closed party primary election, the precinct register will have a Closed Party Primary 
Precinct Register Cover Page (CPP-PR) (Figure 1). If you have this cover page, but do not 
have Closed Party Primary Supply Packet (CPP-SP) (Figure 2) in the Green Canvas 
Bag, contact your Clerk of Court immediately.  
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 Closed Party Primary Precinct Register Cover Page (CPP-PR)  
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 Closed Party Primary Supply Packet 

The Closed Party Primary Supply Packet (CPP-SP) will be packed inside the Green 
Canvas Bag in any precinct that has a closed party primary race on the ballot.  

 Closed Party Primary Supply Packet (CPP-SP) 

 

The Closed Party Primary Supply Packet (CPP-SP) will include: 

 a Closed Party Primary Poster (CPP) 

 a Closed Party Primary FAQ Poster (CPP-FAQ) 

Both the Closed Party Primary Poster (CPP) and the Closed Party Primary 
FAQ Poster (CPP-FAQ) should be hung on the wall near the sample ballot. 

 Closed Party Primary Supplemental Informational Pamphlet (CPP-IP) 
pages specific to closed party elections 

 Declaration of Ballot Choice (DBC) Forms 
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 Declaration of Ballot Choice 

 Voters who are registered No Party are able to choose to participate in either the 
Democratic or Republican party primary or choose a No Party (Unaffiliated) ballot if 
DECLARATION REQUIRED appears on the signature line beside the printed name in 
the precinct register. The voter must complete the Declaration of Ballot Choice (DBC) 
Form before they can cast their vote. 

 In Section 1 of the Declaration of Ballot Choice (DBC) Form (Figure 3), the voter 
selects which ballot they will vote in the party primary election. If the voter chooses to 
vote in a Democratic or Republican first party primary, his/her choice cannot be changed 
for the party primary runoff, if any.  

 The voter must sign and write the date in Section 2 of the Declaration of Ballot Choice 
(DBC) Form (Figure 3). 

 The commissioner will complete Section 3 of the Declaration of Ballot Choice (DBC) 
Form by referencing the precinct register to determine the correct lockout number. The 
commissioner will write the lockout that corresponds with the voter’s selection from 
Section 1 and initial the form. The commissioner will also write the voter’s registration 
number and ward/precinct on the appropriate line. 

1. In the event where there is not a U lockout number (Unaffiliated) listed in the 
precinct register, that means that there are no open races on the ballot to be 
voted on by that voter.  

2. In the event where there is not an R (Republican) or D (Democratic) lockout 
number listed, then that particular option is not available for that voter. This 
could be because the races were elected unopposed or won outright in the 
first party primary.   

 Using the voter’s selection in Section 1 on the Declaration of Ballot Choice (DBC) 
Form, the commissioner must circle the corresponding lockout in the precinct register.  

 The commissioner shall place completed Declaration of Ballot Choice (DBC) Forms in 
the Registrar of Voters Envelope (ROV) (Figure 9).  
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 Declaration of Ballot Choice (DBC) Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Commissioner  
Completes 
Section 3 

Voter  
Completes 
Section 1 

Voter  
Signs Section 2 

The commissioner will complete Section 3 of the Declaration of Ballot Choice (DBC) Form. 
The commissioner will write the lockout that corresponds with the voter’s selection in Section 1, 
initial the form, and circle it carefully in the precinct register. 
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 Precinct Register for Closed Party Primary Elections 
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 Lockouts for Closed Party Primary Elections 

 Operator Panel 

 On the operator panel, press the lockout button sequence number  for the voter 
listed in the precinct register (Figure 5). 

 Press the green ACTIVATE button on the operator panel. 

 Confirm lockout button sequence on the display screen (Figure 6). 

 Operator Panel Display Screen with Lockout Selected 

Important: If the lockout button sequence number is not correct on the display, hit the 
yellow CANCEL button and re-enter the lockout button sequence. 

Green 
ACTIVATE 

Button 

Lockout Button 
Numbers 1-0 

Yellow CANCEL 
Button 

CONFIRM LOCKOUT 
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 Press the green ACTIVATE button on the operator panel again. 

a. The operator panel will make a sound. 

b. The light next to the ACTIVATE button will light up. 

c. The booth light in the voting machine will turn on. 

d. The display screen on the operator panel will show which button sequence number 
was selected and say voter active (Figure 7). 

 Voter Active on Operator Panel 

Tip: If the machine is activated and you discover it is the incorrect lockout for the voter, 
contact the clerk of court or voting machine technician for support. 

 Audio Voter 

 Call the voting machine technician for assistance with using the audio voting keypad, if 
needed. 

 There will be a button sequence number in the “Lockout Districts” column for each voter. 
The commissioner needs to look at the button sequence number for each voter in the 
precinct register. For voters registered as No Party, the lockout button will be the button 
sequence number circled by the commissioner as reflected by the voter’s choice on the 
Declaration of Ballot Choice (DBC) Form. 

 Activate the voting machine for an AUDIO VOTER: 

 Press the yellow TEST button on the operator panel and the display screen 
reads “RETURN TO VOTER INACTIVE.” 

 Press the yellow TEST button again on the operator panel and the display 
screen reads “ENABLE AUDIO VOTING.” 

 Press the green ACTIVATE button on the operator panel and the display 
screen reads “AUDIO VOTING ENABLED” and then “VOTER INACTIVE 
AUDIO MODE.”  

 Press the lockout button sequence number for the voter listed in the precinct 
register on the operator panel, or the number circled for No Party voters. 

 Confirm lockout button sequence on the display screen (Figure 6). 

 Finally, press the green ACTIVATE button again on the operator panel. 

 The display screen on the operator panel will show which button sequence 
number was selected and say voter active (Figure 7). 
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Note: In summary, to activate the voting machine for an audio voter with a lockout, press 
yellow > yellow > green > lockout button sequence number > green before allowing 
the audio voter to vote. 

 Provisional Voting in Closed Party Primary Elections 

If a voter’s name does not appear in the precinct register or supplemental precinct register, the 
commissioner must follow the procedures provided in Section 7.09: Omissions in Precinct Register of 
the Informational Pamphlet.  

If the person is not authorized to vote as provided in Section 7.09: Omissions in Precinct Register of the 
Informational Pamphlet, the commissioner shall allow the voter to vote a paper provisional ballot for the 
federal offices only. Note: The person would be a provisional voter and CANNOT vote on the voting 
machine. 

The voter should be asked to fill out the provisional envelope. If the voter writes No Party or Unaffiliated 
as their party affiliation, they should then be asked to complete a Declaration of Ballot Choice for 
Provisional Voters (DBC-PB) Form. Voters who write Democratic or Republican as their party 
affiliation do not need to complete a Declaration of Ballot Choice for Provisional Voters (DBC-PB) 
Form (Figure 8) and should be given the provisional ballot for the party written on the provisional ballot 
envelope (either R (Republican) or D (Democratic)). If the voter writes any party other than Democratic 
or Republican, give the voter the appropriate ballot. 

In a closed party primary election, voters who are registered as No Party (Unaffiliated) who vote 
provisionally must complete a Declaration of Ballot Choice for Provisional Voters (DBC-PB) Form 
(Figure 8) before receiving a provisional ballot.  

 In Section 1 of the Declaration of Ballot Choice for Provisional Voters (DBC-PB) 
Form (Figure 8), the voter selects which ballot they will vote in the party primary election. 
If the voter chooses to vote in a Democratic or Republican first party primary and their 
provisional ballot is accepted, their choice cannot be changed for the party primary runoff, 
if any. 

 The voter must sign and write the date in Section 2 of the Declaration of Ballot Choice 
for Provisional Voters (DBC-PB) Form (Figure 8). 

 The commissioner will complete Section 3 of the Declaration of Ballot Choice for 
Provisional Voters (DBC-PB) Form by writing the ballot number(s) that corresponds 
with the voter’s selection from Section 1 and initial the form. The commissioner will also 
write the voter’s registration number and ward/precinct, if applicable. 

In the event where there is not an R (Republican) or D (Democratic) ballot available, then 
that particular option is not available for that voter. This could be because the races were 
elected unopposed or won outright in the first party primary. 

 The commissioner will follow the procedures provided in 10.5: Election Day Provisional 
Voting Procedures of the Informational Pamphlet. 

 The commissioner shall place completed Declaration of Ballot Choice for Provisional 
Voters (DBC-PB) Forms in the Provisional Ballot Return Envelope (PB-RET) (Figure 
10).  
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 Declaration of Ballot Choice for Provisional Voters  

 Based on the ballot choice selected on their form, the commissioner will give the voter 
their ballot(s) and Provisional Ballot Affidavit Envelope(s) (AFF-PB) and follow the 
procedures in the Informational Pamphlet (See Part 10: Provisional Voting). 

 

Commissioner  
Completes 
Section 3 

Voter  
Completes 
Section 1 

Voter  
Signs Section 2 



11 

 

 Completing Required Post-Election Paperwork 

 Before sealing the Registrar of Voters Envelope (ROV) (Figure 9), place all completed 
Declaration of Ballot Choice (DBC) Forms in the Registrar of Voters Envelope 
(ROV) along with the other forms listed on the envelope (See Section 8.04 of the 
Informational Pamphlet). 

 Return any unused Declaration of Ballot Choice (DBC) Forms to the Green Canvas 
Bag. 

 In a Federal Election, before sealing the Provisional Ballot Return Envelope (PB-RET) 
(Figure 10), place all completed Declaration of Ballot Choice for Provisional Voters 
(DBC-PB) Forms in the Provisional Ballot Return Envelope (PB-RET) along with the 
other forms listed on the envelope (See Section 9.03 of the Informational Pamphlet). 

 Return any unused Declaration of Ballot Choice for Provisional Voters (DBC-PB) 
Forms to the Election Day Provisional Supply Packet (PB-SP) and place the Supply 
Packet into the Green Canvas Bag. 
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 Registrar of Voters Envelope (ROV) 
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 Provisional Ballot Return Envelope (PB-RET)  

 

 



  

 

 

 

  

This public document was published at a total cost of $0.56. 75,000 copies of this public document 
were published in this second printing at a cost of $41,331.84. This document was published by the 
Office of State Printing, 1201 North 3rd Street, Baton Rouge, LA 70802, to provide a guide for 
commissioners-in-charge and commissioners on Election Day during closed party primary elections. 
This material was printed in accordance with standards for printing by state agencies established 
pursuant to R.S. 43:31. Printing of this material was purchased in accordance with the provisions of 
Title 43 of the Louisiana Revised Statutes. 



 

 
 
 
 
 
 

IMPORTANT CONTACT INFORMATION 
Louisiana Secretary of State’s Office - 225.922.0900 or toll-free at 1.800.883.2805 

Election Integrity Division - 1.800.722.5305 
 

Louisiana Secretary of State’s website - http://www.sos.la.gov 

 
VOTER INFORMATION SEARCH 

Louisiana Secretary of State’s GeauxVote mobile site - 
https://voterportal.sos.la.gov/MobileLanding.aspx 

 

http://www.sos.la.gov/
https://voterportal.sos.la.gov/MobileLanding.aspx

