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1.01: Provisional Early Voting Supplies
A. Each registrar of voters will have at least one (1) BBE-Braille Booklet Envelope (BB-EVE) (see Figure 1) that contains a
braille version of the Early Voting Bill of Rights Informational Poster (see Figure 2). A registrar may order additional
copies of the Braille Booklet through the Secretary of State Office’s Elections Division. Any voter is ENTITLED to use this
Braille Booklet for information on voting during early voting period. (The non-braille Early Voting Bill of Rights and
Information Poster (EVBR-IP) is provided with the early voting supplies for posting during early voting).
B. A supply of Provisional Ballots and Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) will be delivered to
the registrar of voters for use during early voting and as back up supplies on election day should any precinct need additional
ballots and/or envelopes. In addition, the clerks of court also receive a supply of Provisional Ballots and Provisional
Ballot Affidavit Envelopes (AFF-PB) as a backup supply in their office for election day.
C. Each registrar of voters will receive a Voting Supply Order Form from the Secretary of State’s Office that is used to order
additional supplies before each Federal Election. The following are the supplies that are ordered by the ROV:
1. Early Voting Provisional Ballot Envelope (PB-EV) (see Figure 4) - a large envelope used for the registrar of voters
to place all voted provisional ballots in during the early voting period;
2. Provisional Ballot PBES Envelope (PB-PBES) (see Figure 5) - a large envelope used for the registrar of voters to
secure all voted provisional ballots and to deliver to the parish board of election supervisors to review and count. The
Provisional Ballot PBES Envelope (PB-PBES) is to include:
a. A List of Provisional Voters (see Figure 6) created from the statewide Election and Registration Information
Network (ERIN) computer system,
b. A PB-S - PBES Final Provisional Ballot Voter List Certification (See Figure 11) printed from LASOSNET (for
completion by the PBES);
c. A blank form of the Final Provisional Ballot Vote Report (PB-FVR) (see Figure 7) created from ERIN to be
completed by the PBES (see Figure 7), and
d. All voted provisional ballots sealed in their Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) and
attached registration documents, if any;
3. Rejected Provisional Ballot Envelope (PB-RB) (see Figure 8) - a large envelope used for registrar of voters to secure
all provisional ballots that are rejected by the parish board of election supervisors during counting and tabulation;
4. Provisional Ballot Registrar of Voters Envelope (PB-ROV) (see Figure 9) - a large tamper proof envelope used by
the parish board of election supervisors to secure all valid counted provisional ballots, a copy of the completed Final
Provisional Ballot Vote Report (PB-FVR) (see Figure 7), and the Rejected Provisional Ballot Envelope (PB-RB)
(see Figure 8) for delivery to the registrar of voters to input into ERIN; and
5. Provisional Ballot Secretary of State Envelope (PB-SOS) (see Figure 10) - is an envelope used by the registrar or
the parish board of election supervisors to mail a copy of the completed Final Provisional Ballot Vote Report (PBFVR) (see Figure 7) and the completed Board of Elections Supervisors Approval of Provisional Voters (PB-S)
(See Figure 11) form located on ROV LASOSNET.
D. Provisional voting forms and envelopes (except provisional ballots) used with provisional voting are printed in PURPLE
INK.
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Rejected Provisional Ballot Envelope (PB-RB)

Registrar of Voters Process

6

Provisional Voting Guide
Provisional Ballot Registrar of Voters Envelope (PB-ROV) (Front & Back)

Registrar of Voters Process

7

Provisional Voting Guide
Provisional Ballot Secretary of State Envelope (PB-SOS)

Board of Elections Supervisors Approval of Provisional Voters (PB-S)

Registrar of Voters Process

8

Provisional Voting Guide

1.02: Registrar of Voters Provisional Early Voting Training Requirements
A. The registrar of voters is responsible for training of deputy registrars (which includes early voting commissioners)
on provisional voting during early voting for all federal elections.
B. The registrar of voters shall use this guide as a reference tool to train staff as necessary.
C. Additionally, a registrar of voters may assist the clerk of court in commissioner training, which shall include training
on provisional voting before all federal elections.

1.03: Post-Election Day Provisional Packet Procedures
A. In federal elections, after the close of the polls, the commissioners deliver the Election Day Provisional Packet
(ED-PP) (see Figure 12) to the clerk of court with the Clear Plastic Zipper Bag. (see Figure 13)
B. The clerk of court is responsible for delivery of all Election Day Provisional Packet (ED-PP) to the registrar of
voters or their designated deputy by no later than 8:30 am on the first business day after the election.
C. The registrar of voters is responsible for securing the Election Day Provisional Packet (ED-PP) received from the
clerk of court.
D. The registrar of voters is responsible for preparing the provisional ballots cast in all federal elections during early
voting and on election day for counting and tabulation by the parish board of election supervisors.
E. The registrar of voters compiles a list of the names of individuals that voted a provisional ballot, and/or an early
voting provisional ballot, referred to as a List of Provisional Voters. (see Figure 6) This process is accomplished
through ERIN, using the List Maintenance functions.
F. The registrar of voters uses the provisional ballot number stubs removed from the Provisional Ballot Affidavit
Envelopes (AFF-PB) (see Figure 3) to enter such information in ERIN and when complete they retain all stubs in
their office. This process allows the voter to track their ballot to see if it was counted or not, as required by federal
law.
G. The registrar of voters compiles and provides available registration documentation, if any, for each provisional voter
to the parish board of election supervisors for the purposes of determining whether the individual casting a
provisional ballot is a registered voter and eligible to vote in the election.
H. If the registrar of voters has documentation showing that the individual casting a provisional ballot is a registered
voter who voted a provisional ballot in a precinct other than their designated precinct for election day, the registrar
of voters researches the precinct register to determine if the individual also voted at their designated precinct on
election day and then presents the documentation to the parish board of election supervisors with the sealed
Provisional Ballot Affidavit Envelopes (AFF-PB).
I.

All voted provisional ballots in the sealed Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3),
documentation, if any, the List of Provisional Voters (see Figure 6) created from ERIN, PB-S - PBES Final
Provisional Ballot Voter List Certification (See Figure 11), and a blank Final Provisional Ballot Vote Report
(PB-FVR) (see Figure 7) form from ERIN that is to be completed by the parish board of election supervisors are
delivered to the board in the Provisional Ballot PBES Envelope (PB-PBES) (see Figure 5) for counting and
tabulation or in a sealed and secure box labeled as “Provisional Ballot PBES Envelope (PB-PBES)” box, if the
envelope is not large enough to hold all of these contents.

J. When the registrar of voters receives the Provisional Ballot Registrar of Voters Envelope (PB-ROV) from the
parish board of election supervisors they must input the determinations listed on the List of Provisional Voters into
ERIN under “List Maintenance.”
K. Once the provisional ballot determinations from the Parish Board have been entered, the ROV must then give all
voters with accepted provisional ballots credit for voting. This can be done by going to the “Poll List Update Screen”
in ERIN. If the voter is not in the election, then they will need to be added to the election manually.
Registrar of Voters Process
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1.04: Opening of the Voting Machines
A. If the registrar of voters receives from the clerk of court any Election Day Provisional Packet (ED-PP) (see Figure
12) or other provisional ballot supplies containing voted provisional ballots after the unsealing of the voting machines,
the registrar must immediately put the additional provisional ballots with the other provisional ballots and follow the
procedures outlined in Section 1.03: Post-Election Day Provisional Packet Procedures.

1.05: Return of Provisional Voting Supplies
A. After a primary federal election, the registrar of voters must retain all early voting and election day provisional voting
supplies for use in the general federal election (run-off), with the exception of the ballots. Registrars of voters are to
follow their office retention policy for handling of provisional ballots following an election. All unused Provisional
Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) and any pencils remaining after the general federal election
(run-off) are to be boxed by the registrar of voters for pick up by the Secretary of State’s Office. Please label the box
as “Unused Provisional Voting Supplies.” The Secretary of State’s Office is responsible for counting and
restocking provisional voting supplies for the next federal election.
B. All of the remaining unused supplies for provisional voting are to remain in the Registrar of Voters’ Office for future
use, unless notified by the Secretary of State’s Office of a new form/envelope to replace an existing form/envelope.
You should always check the revision date of a form or envelope to make sure you are using the current
form/envelope.

Registrar of Voters Process
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2.01: Provisional Early Voting Information
A. Provisional voting in an election for federal office is provided for by law in accordance with La. R.S. 18:566, La.
R.S:18:566.1, and La. R.S:18:566.2.
B. Provisional voting provides a fail-safe procedure for voting during federal elections when any person appears to vote
and is not listed as an eligible voter in the parish and is not authorized to vote by the registrar of voters or a deputy
registrar of voters during early voting.
C. Provisional voting is not convenience voting, whereby a voter may appear in any parish in the state and vote early
and have their vote count.
D. A provisional voter is not permitted to vote on the voting machine for state, local, or municipal offices; propositions;
or state constitutional amendments.
E. If a person casts a provisional ballot for federal offices during early voting, their provisional ballot may or may not be
counted. The person must be a registered voter in the parish where they vote and eligible to vote in the election for
federal office for their vote to be counted. If they cast a provisional ballot for a U.S. representative, they must be a
registered voter in that congressional district.

2.02: Provisional Voting During Federal Elections
A. Provisional voting is only available in federal elections. Federal elections are elections mandated by the U.S.
Constitution or the states, and include the following:
1. Presidential Preference Primaries (State Mandated);
2. U.S. President (Constitution);
3. U.S. Senator (Constitution); and/or
4. U.S. Representative (Constitution).

2.03: Determining if a Person is a Provisional Voter During Early Voting
A. Provisional voting applies to two (2) categories of voter during early voting:
1. A person whose name is not found in the state voter registration computer system (ERIN) as an eligible voter
in the parish and who is not authorized to vote by the registrar of voters or their deputy.
2. Any inactive voter in the parish who cannot affirm that they moved outside the parish less than three (3) months
before the election; therefore, is not eligible to vote in the election. This person should not complete the Address
Confirmation Card-Election Day (ACC) (see Figure 14) and instead should be given a voter registration
application to complete for their new residential address outside the parish and mailed to the registrar in the
new parish.
B. If the voter’s name is not found in ERIN as an eligible voter in the parish, the registrar of voters or their deputy shall
review the matter to determine if an error was made in order to authorize the person to vote.
C. If the voter’s name is found in ERIN, but the voter is in pending status due to the 10 day verification process, the
registrar of voters or their deputy shall review the matter to determine if the person can be verified in order to
authorize the person to vote.

Early Voting Provisional Voting Procedures
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D. If the voter’s name is in ERIN, but they have not yet attained the age of 18, the registrar of voters or their deputy
shall not authorize the person to vote early. A person must be 18 years of age at the time that they vote. (This person
should be informed that if they wait and vote on election day then they may vote on all matters on the ballot; however,
if they are only able to vote during early voting, then they should be allowed to vote a provisional ballot on the federal
offices only.)
E. If the registrar of voters or their deputy AUTHORIZES the person to vote, the registrar of voters or their deputy shall
follow the procedures for updating the voter’s record in ERIN and allow the person to vote on the voting machine.
The voter is NOT a provisional voter. Refer to the ERIN Manual or call the Election’s Services Section of the
Secretary of State’s Office for any questions on updating a voter’s record in ERIN.
F. If the person is NOT AUTHORIZED TO VOTE by the registrar of voters or their deputy, the registrar of voters or
their deputy must allow the person to vote a provisional ballot for the federal offices only. NOTE: The person would
be a provisional voter and CANNOT vote on the voting machine.
Address Confirmation Card-Election Day (ACC)

2.04: Provisional Early Voting Step-by-Step Procedures
A. Early Voting List or Precinct Register Voting Procedures:
1. The registrar of voters or their deputy prints the voter’s name in the early voting list or the precinct register on
the Provisional Voters Page (see Figure 15) behind the Provisional Voters Tab;
2. The voter signs next to their name and prints their address in the appropriate fields; and
3. The registrar of voters or their deputy initials the field next to the signature.

Early Voting Provisional Voting Procedures
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B. Provisional Ballot Instructions:
1. The registrar of voters or their deputy selects the appropriate provisional ballot, removes the Ballot Number
Stub; and retains the Ballot Number Stub to complete the instructions below.
Provisional Voters Page

C. Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) instructions:
1. The registrar of voters or their deputy writes the Ballot Stub Number in two (2) places on the envelope flap and
then writes the ward (if applicable) and/or precinct number on the flap and writes “EARLY VOTER” somewhere
on the envelope to identify that it is an early voting provisional ballot;
2. The voter completes all remaining information on the envelope flap and signs it;
3. The registrar of voters or their deputy then gives the voter the provisional ballot, the completed Provisional
Ballot Affidavit Envelopes (AFF-PB), a pencil, and directs the voter to a private area inside the early voting
site where they can mark their ballot in secret;
4. The voter completes the ballot, seals the ballot inside the completed Provisional Ballot Affidavit Envelope
(AFF-PB), and returns it to the registrar of voters or their deputy;
5. The registrar of voters or their deputy then verifies that all information is completed on the sealed envelope flap,
that the voter has signed it, and then the registrar of voters or their deputy dates and signs it;
6. The registrar of voters or their deputy then removes the RED “TO THE PROVISIONAL VOTER” portion of the
Provisional Ballot Affidavit Envelope (AFF-PB) flap and gives it to the voter, so that the voter may track their
ballot through the GeauxVote website voter portal (hhtps://voterportal.sos.la.gov/ProvisionalVoters) to see if it
was counted; and
7. The registrar of voters or their deputy places the sealed envelope and the ballot number stub inside the Early
Voting Provisional Ballot Envelope (PB-EV) (see Figure 4).

Early Voting Provisional Voting Procedures
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D. Provisional Voting Replacement Ballot instructions for early voting:
1. The registrar of voters or their deputy shall instruct the voter to write “SPOILED” on their provisional ballot(s)
and to seal the spoiled ballot(s) in the Provisional Ballot Affidavit Envelope (AFF-PB) that was given to them.
2. The registrar of voters or their deputy then shall write “SPOILED” across the flap of the Provisional Ballot
Affidavit Envelope (AFF-PB) and place it in the Early Voting Provisional Ballot Envelope (PB-EV).
3. The registrar of voters or their deputy then shall give the voter a replacement provisional ballot to mark and
Provisional Ballot Affidavit Envelope (AFF PB) to complete.
E. The registrar of voters secures the Early Voting Provisional Ballot Envelope (PB-EV) (see Figure 4) until time to
prepare the provisional ballots for counting and tabulation by the parish board of election supervisors.

Early Voting Provisional Voting Procedures
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3.01: Provisional Voting Supplies
A. A supply of Provisional Ballots and Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) will be
delivered to the clerk of court as back up for election day should any precinct need additional provisional ballots and
Provisional Ballot Affidavit Envelopes (AFF-PB). (The registrar of voters also receives a supply provisional ballots
and Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) as back up supply in their office for election
day).
B. The Louisiana Secretary of State determines the number of provisional ballots and envelopes to send in the precinct
supplies for election day and will inform the clerk of court by email.
C. The election day provisional voting supplies for the precincts are listed in the Informational Pamphlet for Election
Day Voting (IP-Elec Day).

3.02: Clerk of Court Election Day Provisional Voting Training Requirements
A. The clerk of court is responsible for the instruction of commissioners on provisional voting on election day for all
federal elections. The Informational Pamphlet for Election Day Voting (IP-Elec Day) contains the provisional
information as provided by the secretary of state, along with a video for training.
B. The clerk of court is required to hold at least one (1) pre-election course of instruction prior to all federal elections
(presidential or congressional general election).
C. The registrar of voters may assist in the training of commissioners, including training on provisional voting.

3.03: Receipt of Election Day Provisional Packet (ED-PP) Following Election Day Voting
A. On all federal elections, after the close of the polls, the commissioners are to deliver the Election Day Provisional
Packet (ED-PP) (see Figure 12) to the clerk of court with the Clear Plastic Zipper Bag (see Figure 13).
B. The clerk of court is responsible for delivery of all return envelopes to the registrar of voters, or designated deputy
by no later than 8:30 am on the first business day after the election.

3.04: Opening of the Voting Machines
A. If the clerk of court receives any Election Day Provisional Packet (ED-PP) or provisional ballot supplies during the
opening of the voting machines following the election which contain voted provisional ballots, the clerk shall
immediately notify and deliver the provisional ballots to the registrar of voters.

3.05: Return of Provisional Voting Supplies
A. After a primary federal election, the clerk of court shall retain all election day provisional voting supplies for use in
the general federal election (run-off), with the exception of the ballots. Clerks are to follow their office retention policy
for handling of voted provisional ballots following an election.
B. All unused Provisional Ballot Affidavit Envelopes (AFF-PB) (see Figure 3) and any pencils remaining after the
general federal election (run-off) are to be boxed by the clerk of court for pick up by the Secretary of State’s Office.
Please label the box as “Unused Provisional Voting Supplies.” The Secretary of State’s Office is responsible for
counting and restocking provisional voting supplies for the next federal election.

Early Voting Provisional Voting Procedures
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4.01: Parish Board of Election Supervisors Provisional Voting Duties
A. The parish board of election supervisors in each parish is responsible for the counting and tabulation of all provisional
ballots in a federal office.
B. The parish board of election supervisors may utilize parish board commissioners to count the provisional ballots in the
parish, selected in accordance with La. R.S. 18:1314(D). In a parish where no parish board commissioners are utilized, the
board may utilize commissioners to count the provisional ballots, selected and compensated in accordance with La. R.S.
18:1314(D) and La. R.S. 18:1314(E).

4.02: Counting Provisional Ballots
A. On or before the 3rd day (or 4th day) for a presidential or regularly scheduled congressional general election (primary and
run-off) following the election and prior to the compilation of returns, available registration documentation is provided to the
parish board of election supervisors by the registrar of voters for the purposes of determining if the individual that voted
provisionally is a registered voter and eligible to vote in the election.
B. The parish board of election supervisors is responsible for the counting and tabulation of all provisional ballots in federal
elections. Provisional ballots are counted by hand.
C. If the parish board of election supervisors determines that parish board commissioners are necessary to assist in counting
provisional ballots, the board must obtain the approval of the secretary of state before selecting the parish board
commissioners. The maximum number of parish board commissioners that may serve is six (6). For additional parish board
commissioners, the parish board of election supervisors must request and receive approval from the secretary of state or
their designee prior to election day. A request form is provided by the Secretary of State’s Office, Elections Services
Division.
D. In a parish where no parish board commissioners are utilized during the counting and tabulation, the board may utilize
commissioners to count the provisional ballots; if so, the selection and compensation of such commissioners shall be in the
same manner as parish board commissioners.
E. Provisional ballots shall be counted on the third day following the election or may be counted on the fourth day for a
presidential or regularly scheduled congressional general election (primary and run-off), and prior to the compilation of
returns, at the office of the registrar of voters or at a public facility within the parish designated by the parish board of election
supervisors. NOTE: If the board chooses a public facility other than the Registrar of Voters’ Office, the board shall be
responsible for the secure transport of the provisional ballots from the Registrar of Voters’ Office to the public facility and
for the return of such ballots.
F. Candidates, their representatives, and qualified electors may be present during the counting and tabulation of provisional
ballots, but they may only observe and not interfere.
G. Procedures for counting provisional ballots:
1. A member of the parish board of election supervisors removes the sealed Provisional Ballot Affidavit Envelopes
(AFF-PB) containing the voted provisional ballots from the Provisional Ballot PBES Envelope (PB-PBES) (see
Figure 5) or box and all other contents in the envelope or box.
2. A member of the parish board of election supervisors announces the name of each provisional voter and the members
of the parish board of election supervisors compare the name on the flap of the Provisional Ballot Affidavit Envelope
(AFF-PB) with the name on the List of Provisional Voters.
3. The parish board of election supervisors must determine whether the provisional ballot will be counted. The board
members may review all available registration documentation provided by the registrar of voters, the secretary of state,
and/or other state and local agencies for the purposes of determining whether the individual casting a provisional ballot
is a registered voter and eligible to vote in the federal election.

Parish Board of Election Supervisors
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4. If the parish board of election supervisors determines that a provisional ballot will be counted, a member of the board
writes the provisional ballot number and the word “counted” next to the provisional voter’s name on the List of
Provisional Voters (see Figure 6).
5. If applicable, a member of the parish board of election supervisors tears the flap from the envelope containing the
provisional ballot, attaches the provisional voter’s registration documentation to the envelope flap, and leaves the
envelope sealed.
6. If a majority of the parish board of election supervisors determines that a provisional ballot will not be counted, the flap
remains on the envelope and a member of the board must write the word “rejected” with the reason across the
envelope. A member of the board must also write the provisional ballot number, the word “rejected,” and the reason
for the rejection next to the name of the provisional voter on the List of Provisional Voters. The rejected ballots are
placed in the Rejected Provisional Ballot Envelope (PB-RB) (see Figure 8) and will not be counted.
7. Any Provisional ballots marked “spoiled” will be rejected according to the procedure in paragraph six and are placed in
the Rejected Provisional Ballot Envelope (PB-RB).
8. After the validity of all provisional ballots has been determined, the members of the parish board of election supervisors
place the original signed List of Provisional Voters (see Figure 6), the flaps removed from the valid provisional ballots
and the attached registration documentation in the Provisional Ballot Registrar of Voters Envelope (PB-ROV) (See
Figure 9), or box.
9. The members of the parish board of election supervisors then open the Provisional Ballot Affidavit Envelopes (AFFPB) containing the valid provisional ballots and remove the voted ballots.
10. The provisional votes cast for a candidate for federal office shall be counted by hand, and announced in the order of
the offices and candidates listed on the provisional ballot. The board enters the votes on the Final Provisional Ballot
Vote Report (PB-FVR) and certifies the results.
11. The original Final Provisional Ballot Vote Report (PB-FVR) (see Figure 7) is transmitted to the clerk of court. A copy
of the Final Provisional Ballot Vote Report (PB-FVR) and a completed Board of Election Supervisors Approval
of Provisional Voters (PB-S) form from ROV LASOSNET is mailed to the secretary of state in the Provisional Ballot
Secretary of State Envelope (PB-SOS) (see Figure 10) by the parish board or the registrar of voters.
12. Upon completion of the count, the parish board places the valid provisional ballots, a copy of the Final Provisional
Ballot Vote Report (PB-FVR), and the Rejected Provisional Ballot Envelope (PB-RB) (see Figure 8) in the
Provisional Ballot Registrar of Voters Envelope (PB-ROV) (tamper-proof) or box with envelope attached and
sealed.

4.03: Certification Requirements
A. The clerk of court must enter the provisional votes from the Final Provisional Ballot Vote Report (PB-FVR) (see Figure
7) into the secretary of state’s statewide Elections Registration Information Network (ERIN) before certifying the election
results. If there are no provisional votes, then the clerk must enter zero in the required fields and certify.
B. The board shall complete the compilation of the election returns and file one copy of the compiled statement with the clerk
of court no later than 4:00 p.m. on the fifth day after the election. One copy of the compiled statement shall be
postmarked no later than 12:00 noon on the sixth day after the election and mailed to the secretary of state. (See La. R.S.
18:574)
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