RULE

Department of State
Elections Division

Voting Technology (LAC 31:1.Chapter 8)

Under the provisions of the Administrative Procedures Act (R.S. 49:950 et seq.), R.S.
18:21, and R.S. 36:742, the secretary of state hereby adopts rules regarding the conduct of
private elections in Louisiana and the production and sale of maps of precincts and election
jurisdictions in Louisiana.

Title 31
ELECTIONS
Part I. Election Process
Chapter 8. Voting Technology
Subchapter A. Private Elections

§801. Type of Election

A. The following are the different types of private elections which may be conducted
utilizing the department’s staff:

1. primary school, middle school, and high school elections. Examples include: the
Reader’s Choice elections, student government officers’ elections, and homecoming elections.
This type of private election would be considered an educational election with the purpose of
informing students interested in voter registration and voting and would be done on a gratuitous
basis with no charge for services or expenses by the department;

2. public service organizations. Examples include: active military organizations,
Louisiana State Legislature, Louisiana State Police. This type of private election would be
considered a public service and would be done on a gratuitous basis with no charge for services
or expenses by the department;

3. disability organization elections. An example would be an election for officers of a
disability organization. This type of private election would be an outreach event and would be
done on a gratuitous basis with no charge for services or expenses by the department;

4. private entity or organization elections. Examples include officers for a private entity
or organization such as: a union or other association; higher education student government
officers; and political party elections for convention delegates. Private elections would be
conducted on a reimbursement basis for services and expenses as provided for herein.

AUTHORITY NOTE: Promulgated in accordance with R.S. 18:21 and R.S. 36:742.

HISTORICAL NOTE: Promulgated by the Department of State, Elections Division, LR
43:2192 (November 2017).



8803. Private Elections Manual

A. Due to the department’s primary function of conducting state elections, department
staff may not be available to conduct private elections. The department shall develop and adopt
a private elections manual providing procedural information on private elections, including but
not limited to:

1. ballot format guidelines;

2. calendar of available dates for private elections;

3. deadlines for requesting and contracting for a private election; and
4. cost estimate information and sample contract.

B. Upon the request for a private election, a listing of all available recommended services
and expenses for a particular private election and the associated costs, if any, will be estimated
by the department and given to the requestor for the signing of a contract.

C. All private elections must have a signed contract, dated and returned to the
department by the deadline set forth by the department. A signed contract evidences acceptance
of the department’s recommended services and expenses for a private election and associated
costs, if any. The acceptable method of delivery of the contract is Federal Express or hand
delivery to the Department of State, Elections Division, Elections Operations Section, Twelve
United Plaza Building, 8585 Archives Blvd., Suite 110, Baton Rouge, LA 70809-2414.

D. Payment of private elections, if any, must be made at the time of the delivery of the
contract to the department. The acceptable methods of payment for the department’s services
and expenses, shall be by certified check or money order made payable to the Department of
State.

E. If drayage services are required for a private election, payment for such services must
be included with the signed and dated contract prior to the deadline set forth by the department.
The acceptable method of payment shall be by separate check made payable to the drayage
contractor.

F. If paper ballots are required for a private election, payment for such expense must be
included with the signed and dated contract prior to the deadline set forth by the department.
The acceptable method of payment shall be by separate check made payable to the ballot printing
contractor.

G. Cancellations will be accepted up to two weeks prior to a private election with a 50
percent refund for department services and 100 percent refund of drayage services. No refund
for ballot printing expenses will be issued unless the ballots have not been printed. Any
cancellation thereafter will not be refunded.

H. All private election funds received shall be deposited into the Voting Technology
Fund.

AUTHORITY NOTE: Promulgated in accordance with R.S. 18:21 and R.S. 36:742.

HISTORICAL NOTE: Promulgated by the Department of State, Elections Division, LR
43:2193 (November 2017).

8805. Department Election Expenses
A. The cost estimate of a private election in §801.A.4 may include:
1. $100 for one race or more races on the same ballot style;
2. $100 for each additional ballot style; and
3. $100 per voting unit,
AUTHORITY NOTE: Promulgated in accordance with R.S. 18:21 and R.S. 36:742.



HISTORICAL NOTE: Promulgated by the Department of State, Elections Division, LR
43:2193 (November 2017).

Subchapter B. Maps of Precincts and Election Jurisdictions

8809. Maps of Precincts and Election Jurisdictions

A. The secretary of state may produce and sell electronic images mapping precincts and
election jurisdictions in Louisiana. The fee for the digital file shall be $1 per precinct. The
acceptable methods of payment are by credit card or certified check or money order made
payable to the Department of State. Payment may be made online, by mail, or in-person to the
Department of State, Elections Division, Registration Section, 8585 Archives Blvd., P.O. Box
94125, Baton Rouge, LA 70804-9125.

AUTHORITY NOTE: Promulgated in accordance with R.S. 18:21 and R.S. 36:742.

HISTORICAL NOTE: Promulgated by the Department of State, Elections Division, LR
43:2193 (November 2017).

Tom Schedler
Secretary of State



