
NOTICE OF INTENT 
 

Department of State 
Business Services Division 

 
Corporations Secure Business Filings Service (LAC 19:V.100-1300) 

 
 Pursuant to the provisions of the Administrative Procedures Act (R.S.49:950 et seq.) and 
under the authority of R.S. 49:222 and R.S. 36:742, the Secretary of State proposes to eliminate 
the fee for the secure business filings (SBF) service.  With the development of the Secure 
Business Filings (SBF) service, the Department charged a one-time optional $35 fee for the 
service; however, it was determined that this security service should be made available free of 
charge to all Louisiana business filings in the geauxBIZ system to insure the integrity of our 
geauxBIZ system.   

 
Title 19 

 
CORPORATIONS AND BUSINESS 

 
Part V.  Secretary of State 

 
Chapter 1.  Domestic Corporations 
 
§100. Secure Business Filings Service 
 A. The Department of State has developed and now offers a Secure Business Filings 
(SBF) service designed to discourage fraudulent business filings in Louisiana.  The service will 
notify a corporation via email whenever amendments are submitted on the corporation through 
geauxBIZ.  The corporation will have the opportunity to review the filing and approve or reject 
further processing by the Department of State. 
 B.  Any person who has a geauxBIZ account with a verified email address can enroll in 
the optional SBF service.  The enrollment application must be authorized by a person who is a 
named officer, director, member, manager, or partner of record (the authorizing authority).  The 
identity of the authorizing authority must be verified by completing a Secure Business Filing 
Service Enrollment Application Authorization which must be verified by a licensed notary public 
in the state where the authorizing authority resides.  A copy of the authorization form can be 
found on the department’s website.  The authorization application is required for all SBF 
applicants, even if the applicant is the approval authority. 
   C.  Business entities will have an opportunity to review the filing and approve or reject 
further processing by the Department of State. To approve a filing, the corporation must provide 
the PIN assigned to the corporation within five days of receiving notification of a pending file.  If 
the corporation rejects a filing or if five days passes with no action performed, the filing will not 
be processed by the Department of State. 
 D.  The corporation is responsible for PIN usage and security.  The Department of State 
will not be responsible for unauthorized usage of the PIN or changes made to the corporation’s 
business record as a result of an unauthorized user entering the correct PIN.  The department 
reserves the right to cancel the SBF service, change the PIN, remove an SBF enrollee, change the 
SBF service terms and conditions, or act to prevent or prosecute fraudulent activity at any time. 
 E.  An enrollment does not expire; however, it can be cancelled by the enrollee, by 
another authorized applicant, or by the Department of State.  Enrollments are non-transferrable.  



A new SBF enrollment application must be completed to reinstate a cancelled enrollment or to 
change the SBF enrollment to a different geauxBIZ user.  Once the enrollment application is 
approved by the department, the department will provide the corporation with a personal 
identification number (PIN) that will be unique to the corporation.  The corporation can give the 
PIN to any person filing amendments on the corporation’s behalf. 
 AUTHORITY NOTE:   Promulgated in accordance with R.S. 49:222 and R.S. 36:742. 

HISTORICAL NOTE:  Promulgated by the Department of State, Business Services 
Division, LR 42:905 (June 2016), amended LR 44: 
 
Chapter 5.  Nonprofit Corporations 
 
§500. Secure Business Filings Service 
 A.  The Department of State has developed and now offers a Secure Business Filings 
(SBF) service designed to discourage fraudulent business filings in Louisiana.  The service will 
notify a corporation via email whenever amendments are submitted on the corporation through 
geauxBIZ.  The corporation will have the opportunity to review the filing and approve or reject 
further processing by the Department of State. 
 B.  Any person who has a geauxBIZ account with a verified email address can enroll in 
the optional SBF service.  The enrollment application must be authorized by a person who is a 
named officer, director, member, manager, or partner of record (the authorizing authority).  The 
identity of the authorizing authority must be verified by completing a Secure Business Filing 
Service Enrollment Application Authorization which must be verified by a licensed notary public 
in the state where the authorizing authority resides.  A copy of the authorization form can be 
found on the department’s website.  The authorization application is required for all SBF 
applicants, even if the applicant is the approval authority. 
   C.  Business entities will have an opportunity to review the filing and approve or reject 
further processing by the Department of State. To approve a filing, the corporation must provide 
the PIN assigned to the corporation within five days of receiving notification of a pending file.  If 
the corporation rejects a filing or if five days passes with no action performed, the filing will not 
be processed by the Department of State. 
 D.  The corporation is responsible for PIN usage and security.  The Department of State 
will not be responsible for unauthorized usage of the PIN or changes made to the corporation’s 
business record as a result of an unauthorized user entering the correct PIN.  The department 
reserves the right to cancel the SBF service, change the PIN, remove an SBF enrollee, change the 
SBF service terms and conditions, or act to prevent or prosecute fraudulent activity at any time. 
 E.  An enrollment does not expire; however, it can be cancelled by the enrollee, by 
another authorized applicant, or by the Department of State.  Enrollments are non-transferrable.  
A new SBF enrollment application must be completed to reinstate a cancelled enrollment or to 
change the SBF enrollment to a different geauxBIZ user.  Once the enrollment application is 
approved by the department, the department will provide the corporation with a personal 
identification number (PIN) that will be unique to the corporation.  The corporation can give the 
PIN to any person filing amendments on the corporation’s behalf. 
 AUTHORITY NOTE:   Promulgated in accordance with R.S. 49:222 and R.S. 36:742. 

HISTORICAL NOTE:  Promulgated by the Department of State, Business Services 
Division, LR 42:906 (June 2016), amended LR 44: 

 
Chapter 7.  Foreign Corporations 
 
§700.  Secure Business Filings Service 



 A.  The Department of State has developed and now offers a Secure Business Filings 
(SBF) service designed to discourage fraudulent business filings in Louisiana.  The service will 
notify a corporation via email whenever amendments are submitted on the corporation through 
geauxBIZ.  The corporation will have the opportunity to review the filing and approve or reject 
further processing by the Department of State. 
 B.  Any person who has a geauxBIZ account with a verified email address can enroll in 
the optional SBF service.  The enrollment application must be authorized by a person who is a 
named officer, director, member, manager, or partner of record (the authorizing authority).  The 
identity of the authorizing authority must be verified by completing a Secure Business Filing 
Service Enrollment Application Authorization which must be verified by a licensed notary public 
in the state where the authorizing authority resides.  A copy of the authorization form can be 
found on the department’s website.  The authorization application is required for all SBF 
applicants, even if the applicant is the approval authority. 
   C.  Business entities will have an opportunity to review the filing and approve or reject 
further processing by the Department of State. To approve a filing, the corporation must provide 
the PIN assigned to the corporation within five days of receiving notification of a pending file.  If 
the corporation rejects a filing or if five days passes with no action performed, the filing will not 
be processed by the Department of State. 
 D.  The corporation is responsible for PIN usage and security.  The Department of State 
will not be responsible for unauthorized usage of the PIN or changes made to the corporation’s 
business record as a result of an unauthorized user entering the correct PIN.  The department 
reserves the right to cancel the SBF service, change the PIN, remove an SBF enrollee, change the 
SBF service terms and conditions, or act to prevent or prosecute fraudulent activity at any time. 
 E.  An enrollment does not expire; however, it can be cancelled by the enrollee, by 
another authorized applicant, or by the Department of State.  Enrollments are non-transferrable.  
A new SBF enrollment application must be completed to reinstate a cancelled enrollment or to 
change the SBF enrollment to a different geauxBIZ user.  Once the enrollment application is 
approved by the department, the department will provide the corporation with a personal 
identification number (PIN) that will be unique to the corporation.  The corporation can give the 
PIN to any person filing amendments on the corporation’s behalf. 
 AUTHORITY NOTE:   Promulgated in accordance with R.S. 49:222 and R.S. 36:742. 

HISTORICAL NOTE:  Promulgated by the Department of State, Business Services 
Division, LR 42:906 (June 2016), amended LR 44: 
 

* * * 
 

Chapter 9.  Special Corporations 
 
§900.  Secure Business Filings Service 
 A.  The Department of State has developed and now offers a Secure Business Filings 
(SBF) service designed to discourage fraudulent business filings in Louisiana.  The service will 
notify a corporation via email whenever amendments are submitted on the corporation through 
geauxBIZ.  The corporation will have the opportunity to review the filing and approve or reject 
further processing by the Department of State. 
 B.  Any person who has a geauxBIZ account with a verified email address can enroll in 
the optional SBF service.  The enrollment application must be authorized by a person who is a 
named officer, director, member, manager, or partner of record (the authorizing authority).  The 
identity of the authorizing authority must be verified by completing a Secure Business Filing 
Service Enrollment Application Authorization which must be verified by a licensed notary public 



in the state where the authorizing authority resides.  A copy of the authorization form can be 
found on the department’s website.  The authorization application is required for all SBF 
applicants, even if the applicant is the approval authority. 
   C.  Business entities will have an opportunity to review the filing and approve or reject 
further processing by the Department of State. To approve a filing, the corporation must provide 
the PIN assigned to the corporation within five days of receiving notification of a pending file.  If 
the corporation rejects a filing or if five days passes with no action performed, the filing will not 
be processed by the Department of State. 
 D.  The corporation is responsible for PIN usage and security.  The Department of State 
will not be responsible for unauthorized usage of the PIN or changes made to the corporation’s 
business record as a result of an unauthorized user entering the correct PIN.  The department 
reserves the right to cancel the SBF service, change the PIN, remove an SBF enrollee, change the 
SBF service terms and conditions, or act to prevent or prosecute fraudulent activity at any time. 
 E.  An enrollment does not expire; however, it can be cancelled by the enrollee, by 
another authorized applicant, or by the Department of State.  Enrollments are non-transferrable.  
A new SBF enrollment application must be completed to reinstate a cancelled enrollment or to 
change the SBF enrollment to a different geauxBIZ user.  Once the enrollment application is 
approved by the department, the department will provide the corporation with a personal 
identification number (PIN) that will be unique to the corporation.  The corporation can give the 
PIN to any person filing amendments on the corporation’s behalf. 
 AUTHORITY NOTE:   Promulgated in accordance with R.S. 49:222 and R.S. 36:742. 

HISTORICAL NOTE:  Promulgated by the Department of State, Business Services 
Division, LR 42:907 (June 2016), LR 44: 

 
Chapter 11.  Limited Liability Companies 
 
§1100.  Secure Business Filings Service 
 A.  The Department of State has developed and now offers a Secure Business Filings 
(SBF) service designed to discourage fraudulent business filings in Louisiana.  The service will 
notify a limited liability company via email whenever amendments are submitted on the limited 
liability company through geauxBIZ.  The limited liability company will have the opportunity to 
review the filing and approve or reject further processing by the Department of State. 
 B.  Any person who has a geauxBIZ account with a verified email address can enroll in 
the optional SBF service.  The enrollment application must be authorized by a person who is a 
named officer, director, member, manager, or partner of record (the authorizing authority).  The 
identity of the authorizing authority must be verified by completing a Secure Business Filing 
Service Enrollment Application Authorization which must be verified by a licensed notary public 
in the state where the authorizing authority resides.  A copy of the authorization form can be 
found on the department’s website.  The authorization application is required for all SBF 
applicants, even if the applicant is the approval authority. 
   C.  Business entities will have an opportunity to review the filing and approve or reject 
further processing by the Department of State. To approve a filing, the limited liability company 
must provide the PIN assigned to the limited liability company within five days of receiving 
notification of a pending file.  If the limited liability company rejects a filing or if five days 
passes with no action performed, the filing will not be processed by the Department of State. 
 D.  The limited liability company is responsible for PIN usage and security.  The 
Department of State will not be responsible for unauthorized usage of the PIN or changes made 
to the limited liability company’s business record as a result of an unauthorized user entering the 
correct PIN.  The department reserves the right to cancel the SBF service, change the PIN, 



remove an SBF enrollee, change the SBF service terms and conditions, or act to prevent or 
prosecute fraudulent activity at any time. 
 E.  An enrollment does not expire; however, it can be cancelled by the enrollee, by 
another authorized applicant, or by the Department of State.  Enrollments are non-transferrable.  
A new SBF enrollment application must be completed to reinstate a cancelled enrollment or to 
change the SBF enrollment to a different geauxBIZ user.  Once the enrollment application is 
approved by the department, the department will provide the limited liability company with a 
personal identification number (PIN) that will be unique to the limited liability company.  The 
limited liability company can give the PIN to any person filing amendments on the limited 
liability company’s behalf. 
 AUTHORITY NOTE:   Promulgated in accordance with R.S. 49:222 and R.S. 36:742. 

HISTORICAL NOTE:  Promulgated by the Department of State, Business Services 
Division, LR 42:907 (June 2016), amended LR 44: 

 
Chapter 13.  Partnerships 
 
§1300.  Secure Business Filings Service 
 A.  The Department of State has developed and now offers a Secure Business Filings 
(SBF) service designed to discourage fraudulent business filings in Louisiana.  The service will 
notify a partnership via email whenever amendments are submitted on the partnership through 
geauxBIZ.  The partnership will have the opportunity to review the filing and approve or reject 
further processing by the Department of State. 
 B.  Any person who has a geauxBIZ account with a verified email address can enroll in 
the optional SBF service.  The enrollment application must be authorized by a person who is a 
named officer, director, member, manager, or partner of record (the authorizing authority).  The 
identity of the authorizing authority must be verified by completing a Secure Business Filing 
Service Enrollment Application Authorization which must be verified by a licensed notary public 
in the state where the authorizing authority resides.  A copy of the authorization form can be 
found on the department’s website.  The authorization application is required for all SBF 
applicants, even if the applicant is the approval authority. 
   C.  Business entities will have an opportunity to review the filing and approve or reject 
further processing by the Department of State. To approve a filing, the partnership must provide 
the PIN assigned to the partnership within five days of receiving notification of a pending file.  If 
the partnership rejects a filing or if five days passes with no action performed, the filing will not 
be processed by the Department of State. 
 D.  The partnership is responsible for PIN usage and security.  The Department of State 
will not be responsible for unauthorized usage of the PIN or changes made to the partnership’s 
business record as a result of an unauthorized user entering the correct PIN.  The department 
reserves the right to cancel the SBF service, change the PIN, remove an SBF enrollee, change the 
SBF service terms and conditions, or act to prevent or prosecute fraudulent activity at any time. 
 E.  An enrollment does not expire; however, it can be cancelled by the enrollee, by 
another authorized applicant, or by the Department of State.  Enrollments are non-transferrable.  
A new SBF enrollment application must be completed to reinstate a cancelled enrollment or to 
change the SBF enrollment to a different geauxBIZ user.  Once the enrollment application is 
approved by the department, the department will provide the partnership with a personal 
identification number (PIN) that will be unique to the partnership.  The partnership can give the 
PIN to any person filing amendments on the partnership’s behalf. 
 AUTHORITY NOTE:   Promulgated in accordance with R.S. 49:222 and R.S. 36:742. 



 HISTORICAL NOTE:  Promulgated by the Department of State, Business Services 
Division, LR 42:907 (June 2016), amended LR 44: 
 

Family Impact Statement 
 

The proposed Rule regarding the Secure Business Filing Service should not have any 
known or foreseeable impact on any family as defined by R.S. 49:927 or on family formation, 
stability and autonomy.  Specifically, there should be no known or foreseeable effect on: 

1.  the stability of the family;  
2.  the authority and rights of parents regarding the education and supervision of their 

children; 
3.  the functioning of the family; 
4.  family earnings and family budget;  
5.  the behavior and personal responsibility of children; and 
6.  the ability of the family or a local government to perform the function as contained in 

the proposed amendments to the Rule. 
 

Poverty Impact Statement 
 

The proposed Rule regarding the Secure Business Filing Service should not have any 
known or foreseeable impact on poverty as defined by R.S. 49:973.  Specifically, there should be 
no known or foreseeable effect on: 

1. the household income, assets and financial security; 
2. early childhood development and preschool through postsecondary education 

development; 
3. employment and workforce development; 
4. taxes and tax credits; and 
5. child and dependent care, housing, health care, nutrition, transportation, and utilities 

assistance. 
 

Small Business Statement 
 

The proposed Rule on small business has been considered and it is estimated that the 
proposed action is not expected to have a significant adverse impact on small business as defined 
in the Regulatory Flexibility Act.  The agency, consistent with health, safety, environmental and 
economic welfare factors has considered and, where possible, utilized regulatory methods in the 
drafting of the proposed Rule that will accomplish the objectives of applicable statutes while 
minimizing the adverse impact of the proposed Rule on small business. 
 

Provider Impact Statement 
 
 The proposed Rule does not have any known or unforeseeable impact on providers as 
defined by HCR 170 of the 2014 Regular Legislative Session.  In particular, there should be no 
known or foreseeable effect on: 

1.  the effect on the staffing level requirements or qualifications required to provide the 
same level of service; 

2. the total direct and indirect effect on the cost to the providers to provide the same level 
of service; or  

3. the overall effect on the ability of the provider to provide the same level of service. 



 
Public Comments 

 
Interested persons may submit written comments to Steve Hawkland, Deputy General 

Counsel, Legal Division, Department of State, P.O. Box 94125, Baton Rouge, LA 70804-9125.  
He will be responsible for responding to inquiries regarding the proposed Rule.  The deadline for 
the Department of State to receive written comments is 4:30 p.m. on Thursday, May 31, 2018 
after the public hearing. 

 
Public Hearing 

 
A public hearing on the proposed Rule is scheduled for Wednesday, May 30, 2018 at 

10:00 a.m. in the Auditorium at the State Archives Building, 3851 Essen Lane, Baton Rouge, 
LA.  At that time, all interested persons will be afforded the opportunity to submit data, views, or 
arguments, either orally or in writing.   
 
 
 
 
 
 
                                                                               Tom Schedler 
                                                                               Secretary of State   
                                                                 
 
 
 
 
 
 

 


